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Highway Network Management Section

Platinum Jubilee Street Parties:
Application Form for a 
Street Closure Notice

This application form is for use for street closures associated with street parties to celebrate Her Majesty Queen Elizabeth II’s platinum jubilee under the Town Police Clauses Act 1847 on the public highway only. The deadline for receipt of applications is 30 April 2022.

For further information, please access the Durham County Council Highway Network Management Section’s Advice Note for Platinum Jubilee Street Party Closures.

Please note: 

1. The notice will permit you to close a street for an absolute maximum of 1 day between 02 June 2022 and 05 June 2022. The closure must end by 22:00 on the same day.

2. The event organiser must seek agreement with all affected residents by sending out a public consultation letter to each property. (Please see Platinum Jubilee Street Party Public Consultation Example Letter for a template, which you may wish you utilise.) Any representations (i.e., concerns) that you receive must be sent to Durham County Council via email to dccstreetworkspermitscheme@durham.gov.uk for consideration.

3. You must provide and erect all appropriate signs and barriers necessary to effect the closure, including a ‘road closed’ sign and barrier at each end of the closure. Additionally, any appropriate diversion signs for the alternative diversion route, as supplied on the notice, must be displayed. Durham County Council may be able to supply ‘road closed’ signs (subject to availability). If so, details will be emailed through to you upon approval of the closure. Please see the Advice Note for Platinum Jubilee Street Party Closures for further details. The closure must be supervised and maintained at all times by a responsible and clearly identifiable adult.

4. If you wish to attach lightweight bunting or flags to streetlights, please contact Durham County Council’s Streetlighting team via email at strategichighways-streetlighting@durham.gov.uk by 30 April 2022. Please see the Advice Note for Platinum Jubilee Street Party Closures for further details. Furthermore, the event organiser must ensure that all rubbish and items used for the street party are cleared up at the end of the party.

5. As part of your application, you must a) complete a risk assessment and b) indemnify Durham County Council against any 3rd party claims arising from the street closure and the use of the highway for the street party. Further information on risk assessments and 3rd party insurance can be found at https://www.streetparty.org.uk/.

	
Section 1 – Event Organiser Details


	Name of applicant:
	Click or tap here to enter text.
	Applicant’s email address:
	Click or tap here to enter text.
	Applicant’s telephone number:
	Click or tap here to enter text.
	Address of applicant:
	Click or tap here to enter text.
	Name of organisation (if applicable):
	Click or tap here to enter text.


	
Section 2 – Details of Closure


	Please provide the requested date of the closure.
	Click or tap here to enter text.
	Please provide the requested start time of the closure.
	Click or tap here to enter text.
	Please provide the requested end time of the closure. (Please note: The end time must be no later than 22:00.)
	Click or tap here to enter text.


	
Section 3 – Location of Closure


	Name of city, town or village:
	Click or tap here to enter text.
	Name of street or street:
	Click or tap here to enter text.
	Extent of closure by reference to nearby junctions, physical features and/or property names and numbers:
	Click or tap here to enter text.


	
Section 4 – Emergency Services’ Vehicles


	Can access always be given for emergency service vehicles if required?
	☐ Yes     ☐ No



	
Section 5 – Public Transport


	Does the proposed restriction affect a bus route?
	☐ Yes     ☐ No



	
Section 6 – Public Insurance


	Do you have public insurance for the event? (Please note: You must indemnify Durham County Council against any 3rd party claims arising from the street closure and the use of the highway for the street party.)
	☐ Yes     ☐ No

	Which company is your public insurance with?
	Click or tap here to enter text.
	Please provide the public insurance reference number.
	Click or tap here to enter text.


	
Section 7 – Public Consultation


	Have you sent out a public consultation letter to the residents affected by the closure?
	☐ Yes     ☐ No

	If yes, please list the properties/addresses (residential and/or commercial) to whom you have sent the letter.
	Click or tap here to enter text.
	What date was the public consultation letter sent out? (Please note: Your application must not be sent to us within 14 days of this date to ensure that residents have had enough time to respond.)
	Click or tap here to enter text.
	Have you received any representations (i.e., concerns) in relation to your proposal?
	☐ Yes     ☐ No

	If yes, have all representations been sent to dccstreetworkspermitscheme@durham.gov.uk?
	☐ Yes     ☐ No    ☐ N/A

	Have you provided a copy of the consultation letter to us alongside your application?
	☐ Yes     ☐ No



	
Section 8 – Signatures 

(Please note: Do not complete upon initial application. The form will be reviewed by the Highway Network Management Section (HNMS) and returned to you for signature.)


	Signature of applicant
	Date

	
	

	Signature of HNMS reviewer (for internal use only)
	Date

	
	

	Signature of HNMS approver (for internal use only)
	Date

	
	



Please return the form with sections 1 – 7 completed, along with the documents listed below, to dccstreetworkspermitscheme@durham.gov.uk by 30 April 2022:

1. A copy of your public consultation letter, which has been distributed to residents and/or businesses in the street (as per section 7).

2. A copy of all representations received within the 14 days following date of consultation.

3. A copy of your risk assessment, including information on reducing the transmission of Covid-19.

The form will be reviewed by the Highway Network Management Section and returned to you for signature (in section 8) once all the information requested has been provided, checked and approved.

Please note: 

1. Once we receive your application form and all the documents listed above, your application will be passed onto the Safety Advisory Group (SAG) to consult partners and teams such as the Durham County Council’s Highways department, Durham Constabulary and the emergency services on whether there are any potential issues with the proposal.

2. Durham County Council cannot guarantee that a notice will be made; any notice made under this application will be revoked if any of the conditions outlined in appendix 1 are not met. In addition to the conditions, please be aware of the following:

· Organisers must pay to the council the full costs of any damage to the highway or street furniture, or other loss or damage suffered by it and of any claims made against it as a result of the making of the notice and which arise from your negligence or (if you represent an organisation) the negligence of the organisation’s members or officers. As a result, you must take out public liability insurance for the duration of your street closure(s).
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Appendix 1 – Conditions

Durham County Council cannot guarantee that a Notice will be made, and any such Notice made under this application may be revoked or suspended if any of these conditions are not met: 

(For the purposes of these conditions “the Organiser” shall mean any applicant(s)/organisation stated in section 1 of this application.) 

Dates/times/occurrence:
· After the application is received by the Council, the approval of the Notice will be subject to a consultation process before the Council can consider making the Notice. Therefore, the application for the street closure should be made at least 8 weeks in advance of your first event date. 
· The street should be a cul-de-sac/quiet residential street and the closure shall be of no longer than 1 day’s duration. The street shall be closed until no later than 22:00 that day. Main streets, bus routes, bus diversion routes and emergency vehicle routes cannot be closed. 
· There shall be no commercial activity within the street closure area. Furthermore, the street should not provide access to a public car park (other than a residents’ only car park for the street being closed).
· In the event of conflicting street works in the vicinity, the Council reserves the right to refuse the application or suspend the Notice for any given time. 
· Any existing Traffic Management Notice or other statutory provision on the street(s) to be closed will remain in force during the closure unless specified to the contrary on the Notice. 
· The Organiser must notify the Council when any street closure is not being executed as specified. 

Licensing:
· No activity requiring any form of license (under the Licensing Act 2003) may be undertaken when this Notice is in force.
 
Public consultation:
· The organiser must seek agreement with all affected residents by delivering a consultation letter to each property of every householder in the closed section of street. 
· Any representations to the Notice must be sent to the Durham County Council Traffic Management team for their consideration before making the Notice.
· The event is designed for the residents of the street and the organiser should not publicise the event to attract non-residents. 
 
Supervision:
· Events must take place under adult supervision.
· All responsible adults must be clearly identifiable adults wearing hi-visibility jackets, each point of closure must be marshalled throughout the period of the event. 
· Any vehicles wishing to gain access to the closed section of street will be restricted to a 5mph speed limit and there should be sufficient Marshals to escort vehicles through the closed street if necessary whilst maintaining a Marshal on each closure point at all times the street is closed. 

Traffic signs and barriers:
· The Council may be able to provide appropriate temporary signing (cones and signs) which should be erected by the organisers at the beginning of each closure and set out as agreed with the Council.
· In advance of the first event, the Council will provide organisers with guidance regarding the positioning of the required cones and signs.
· After the event, the Organiser will be required to return all temporary signing to the Council. The Organiser will be charged for the replacement of any damaged or missing signing.
· Any barriers erected during the closures must be removed immediately if required for access for emergency services or other residents.

Access requirements:
· Access must be provided for residents/businesses/pedestrians and emergency vehicles during any closure period. On-street parking cannot be refused or restricted other than through an existing Traffic Regulation Notice.
· The layout should be such that a clear route along the street could readily be made available for the passage of emergency vehicles. 
· Fire hydrants and hydrant marker posts should be kept clear of obstruction. 
· A Notice may not involve the placement of any structure on the highway during it’s time of operation. 
· Any Traffic Regulation Notice (TRO) or other statutory provision which is currently in force on the street(s) to be closed will remain in force during the closure unless specified to the contrary on the Notice.

Insurance/indemnity/risk:
· It is compulsory to obtain Public Liability insurance.
· The Organiser must carry out a risk assessment in advance of all street party events. 
· The Organiser undertakes to compensate the Council for any damage to the highway or street furniture or other loss or damage suffered by it arising out of the street closures. The closure area is to be left in a clean and tidy condition before the street is reopened. 
· The Organiser shall have no claim whatsoever upon the Council who will not be liable for any occurrences arising during the period of the street closure. Accordingly, the Organiser agrees to indemnify the Council against all claims, demands, proceedings, actions, damages, costs, expenses and any other liabilities in respect of, or arising out of the street closure and any other loss which is caused directly or indirectly by any act, omission or negligence of the Organiser (or the Organiser’s organisation) the act, omission or negligence of the organisation’s members or officers. This does not apply to the extent that such loss or damage arises out of the act, default, or negligence of the Council, its employees, or agents not being the applicant or the Organiser’s organisations members, or officers or persons engaged by the Organiser or the organisation.
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